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Chapter Volunteer Interest & Participation 
The purpose of this form is to gather information on the skills and interests of chapter members in order to match them to appropriate volunteer opportunities. 
Please return the form with your membership application/renewal.
Name___________________________________ 
Date_________________________________

Phone__________________________________  
Email________________________________

	Interest Areas
	Check All That Apply

	Chapter leadership – e.g. President, Vice President, Chapter Board Member - supervise chapter business and activities
	

	Chapter membership - processing applications and renewals, welcoming new members, hospitality, meeting registration
	

	Finance - budgets, bookkeeping, contracts, processing payments and dues, banking
	

	Marketing - developing and implementing marketing plan, public relations, media tracking, GO Month
	

	Professional Development / Programs - meeting venue, speakers, program evaluation, education
	

	Communications / Technology – website, newsletter, chapter communications
	

	Administration - policies and procedures, historian, librarian
	

	How I Can Best Help the Chapter

	As a greeter – I like to meet, greet, and make people feel welcome. 
	

	As a leader – I am comfortable managing projects and people, thinking strategically, and seeing the big picture.
	

	As an advisor – I have been a chapter leader and can provide oversight, auditing, or act as a sounding board for board members and committee chairs.
	

	At the meetings – I regularly attend meetings and can help with hospitality, registration, set up or clean up.
	

	At home – I like to work from home and am interested in making phone calls, doing research and/or computer work.
	

	Participation Goals

	To become a member of the Board of Directors in the next election
	

	To become a committee chair 
	

	To participate on a committee
	

	To help with small projects
	

	To attend and participate in meetings  
	

	To be an advisor, sharing my past chapter experience and knowledge
	

	To participate at the national level
	


Chapter Volunteer Skills & Interest – part 2
The purpose of this form is to gather information on the skills and interests of chapter members in order to match them to appropriate volunteer opportunities. 
Please return the form with your membership application/renewal.
Name___________________________________ 
Date_________________________________

Phone__________________________________  
Email________________________________

	Skill
	Experience
	Want to Learn
	Specific Experience

	MS Office

	Word
	
	
	

	Excel
	
	
	

	PowerPoint
	
	
	

	Publisher
	
	
	

	Access
	
	
	

	Computer Skills

	Desktop publishing
	
	
	

	Electronic communications
	
	
	

	Financial Skills

	Accounting/Bookkeeping
	
	
	

	Budgeting
	
	
	

	Contracts
	
	
	

	Fundraising
	
	
	

	Quicken/Quick Books
	
	
	

	Management Skills

	Delegation
	
	
	

	Strategic thinking
	
	
	

	Event planning
	
	
	

	Project management
	
	
	

	Marketing Skills

	Graphic design
	
	
	

	Marketing
	
	
	

	PR / Publicity
	
	
	

	Web-based skills

	HTML
	
	
	

	Web design
	
	
	

	Communication Skills

	Editing / proofreading
	
	
	

	Writing
	
	
	

	Public speaking
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